
CLAY ART STUDIOS of the HAMPTONS (aka, CASH)

STUDIO PROCEDURES

LEAVE IT AT LEAST AS CLEAN AS YOU FOUND IT - OR BETTER!
PUT IT BACK WHERE IT BELONGS!

As a Student and/or renter at CASH I agree to the following procedures and rules:

CLAY ROOM:

All wheels, splash pans, table canvases, extruders, slab rollers, canvases and all tools will be 
cleaned thoroughly & stored properly before I leave the Studios in the event that they have been 
used by me; this includes the bats.  

Scrape any clay from the masonite bats over the bucket on the right; scrape the clay from any 
plastic bats into the can on the left.  Please also wipe all bats down with a sponge before placing 
them on the rack above the wash-up buckets to avoid adding clay dust to the environment 
within the Studios for the next group of people who use it.  

Align bats vertically above the wash-up buckets:  align the tops and bottoms.  Masonite warps. 
 Align the bats vertically so that there is a smaller chance that the bats might warp. (Do not use 
paper towels to clean bats, wheels, tools, etc.)

Clay dust is bad; it should not be inhaled.   Therefore, when cleaning up the floor or anything 
with dry clay, do not sweep it, but use water and a sponge or mop whenever possible. After 
sponging the floor, empty the wash-up into the bucket on the right.

Empty your throwing buckets, slips from handbuilding & splash pan slop into the left wash-up 
bucket.  Throwing water, etc. should also be poured into the bucket on the left.  (Anything 
organic and sponged/swept up from the floor -- which sometimes includes bits of newspaper, 
hair, sponges, etc. – decomposes, and eventually reeks in the bucket if it is placed into the left 
side bucket; therefore, anything sponged up from the floor or particles of the masonite bats 
should be washed/scraped into the right-hand bucket which is not reprocessed and is emptied 
and dumped periodically for that reason.)

Keep moist clay tightly bagged:  twist the clay bag a few times then fold it over and rap a rubber 
band around the neck two-three times.  Do not leave bags of clay that you use unclosed after 
you use them. Empty clay bags may be found under the wedging board. 

If you are the last person to leave the Studio, be sure to clean the wedging board completely 
even if it was not your mess; please, likewise, if you have left an inordinate amount of clay on 



the wedging board be mindful of the next friend who will be using the wedging board and do 
not expect them, or your teacher, to clean up after you.

When you trim your work:  please place all clay trimmings that did not land on the floor into 
the bucket on the left for reprocessing.  Any trimmings that wind up on the floor may be 
carefully (avoiding dust) swept up into the dust-pan -- which is kept on the inside door to the 
attic in the glaze room -- and placed into the garbage can in the glaze room at the end of the 
table.

Rinse aprons & towels in the back sink and hang them out to dry; if you see an overly dirty 
towel and/or apron in the back room and are about to do laundry at home, please feel free to 
bring it home for a quick wash.  The Studio manager does wash towels and aprons upon 
occasion, but not regularly. We comprise a group of really great, caring individuals; and each of 
us appreciates everything that the others contribute to one another, including ideas, techniques, 
a sense of community.  The washing of towels and aprons is a service we can perform for one 
another.

The floors should be kept relatively clean. (The Studios are cleaned every Sunday night from 
6pm to 9pm, when they are closed.) If you see that slop from your throwing or handbuilding 
has splashed onto the floor after you have been at the Studios, please wipe up the floor with a 
sponge (but remember to rinse the bucket and sponge in the large right-hand bucket so as not to 
contaminate the left-side reprocessing bucket).

Please be sure to sign your work.  If you are a new student please add your chop mark to the 
blue book above the desk in the glaze room.

The Slab Roller and Extruder are restricted to students who have been trained in the use of this 
equipment by their teachers.  Remember that each component of each of these tools must be 
cleaned and stored properly after each use. If you would like to use them and would like 
instruction, please ask your teacher first.

There are many tools:  paint brushes and sponges, etc., owned by the Studios and which are 
made available to all who share the Studios.  If you decide to use any one of them, please be 
sure to clean it (including each sponge) after you use it and return it to the place where you 
found it.

The best way to clean the mirrors (which I find very helpful when I throw) is to take them to the 
sink in the back and wash them under very hot water with a sponge.

If you have any uncertainty regarding whether you are allowed to use anything in the Studios… 
ask someone --preferably your teacher -- before using it!

KILN ROOM

There is a map on the attic door indicating where you may find each glaze currently available 
for a reason:  Glaze buckets must be kept where they belong so that the next student/member 



can locate any glaze that they might need easily (the glazes are kept in a general way, meaning:  
they have no particular spot, but must be kept within their designated area as described on the 
map). Each of us must return each glaze we use to its rightful area even if we might have found 
it in an unsuspecting neighborhood.

The interior walls & lids of glaze buckets must be wiped down after each use. This means 
everyone! 

Glazes & glaze tools are washed in the three wash-up buckets.  Rinse each toilet brush, sponge 
or whisk from left to right in the wash-up buckets so that the tool is clean by the time you rinse 
it off in the right-hand bucket -- this includes the tongs and any sponges that you might use 
during the glazing process. Under no circumstances may you leave any item in any of the wash-
up buckets.  Be sure that all glaze is completely rinsed out of the toilet brush you used for 
mixing the glaze before returning it to the empty bucket where you found it.  Replace the 
brushes brush-side up.

When you are choosing which brush to use when mixing a glaze:  if the glaze you are using is a 
deep red or black (e.g., tenmoku, black plum, persimmon, satin black) use a deeply red stained 
brush; if the glaze is mildly red-pink (e.g., green celadon, blue celadon, yellow salt, china plum) 
use a brush already stained that way; if the glaze is clear/white/light (e.g., Reitz green, clear, all 
shinos, dolomite white) use a brush which is not stained red at all so as not to contaminate the 
glazes for the rest of us.

You must wipe the bottom of your work after you glaze it.  If it is not properly wiped it will not 
be fired.  Ask your teacher if you have any questions.

Work in progress will not be stored in the Studios if you are not re-enrolled in the next session 
without prior approval from your instructor and, under no circumstances, longer than 2 weeks 
after the end of your last enrolled session...all work left at the Studios two weeks after your last 
enrolled class date will be thrown onto the shard heap behind the Studios without recourse.

ABOVE THE DESK

Happily, library books are available to be checked out by all students and members and may be 
signed out for up to one month.  Fill out a sign-out slip & tack/post it on the bookcase above the 
desk if you would like to take a reference book home.  Sign out slips are kept on the desk.
 
SHELF SPACE

Each student and renter is entitled to space on one shelf in the Studios.  If you find that you are 
unable to glaze bisque ware and have no room on your shelf for it, please take it home until you 
are ready to glaze it later.  If you find that you require more than one shelf for your work, 
additional shelves are available at $175.00 per month per shelf.



By signing below, I acknowledge that I have read and agree to the above procedures and rules of use of 
the Clay Art Studios of the Hamptons. 

Date:  ______________    

______________________________________________ 
Printed name 

______________________________________________ 
Signature 


